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1. O6mmue no.10kKeHUsA

Hacrosuwee TlonokeHde o 3alluTe nepcoHanbHbIX AaHHbIX pabGothukos [BOY CO «COILL
c. benoropruoe Bonbckoro naiiona» (nanee — Ilonoxenue) pazpaboTaHo B COOTBETCTBMM cO CT.24
Konctutyumeii  Poccuiickoli  ®epepaunn, Tpyzoeeim Kogexkcom Poccuiickoit  ®@enepaumn,
QenepanpHeiMH  3akoHaMH oT 27.07.2006 r Ne 149 «O6 wuHdopmauuH, HHGPOPMALIMOHHBIX
TEXHOJIOTMAX M O 3aluuTe HHGopMauuu» (¢ uameHeHusmu Ha 30 nekabps 2021 r), or 27.07.2006 r
Ne 152 «O mepcoHansHBIX AaHHBIX» (c W3MeHeHMAMH Ha 02.07.2021 ropa), TlocraHopiieHHem
[IpaButennctBa Poccuiickoit @enepaunu ot 21.03.2012 r Ne 211 «O6 yTBepaeHHH nepeuHs Mmep,
HanpaeieHHbIX Ha obecrneyeHue BbiNONHeHUs oOs3aHHOCTEH, npeaycMmoTpenHbix MenepaibHbiM
3akoHoM «O mnepcOHaTbHBIX aHHBIX» (C HW3MeHeHHAMH Ha 15 ampens 2019 r), deaepanbHbim
3akoHoMm Ne 273 ot 29.12.2012 «O6 obpazoeanun B Poccuiickoit ®enepaunu (c namenenuamu Ha 30
nexkadbps 2021 r).

.I[aHHOB [Tonokenue o 3awuTe NMEPCOHAJIBHBIX [IaHHBIX paﬁOTHHKOB pa3pa60TaH0 C LEeJIbHO

obecneyeHUs 3aLMTHI MpaB W CBOOOA pabOTHHKOB yupexIeHHs NMpH oOpaboTke WX MepcoHaNbHBIX
JaHHbIX, a@ TakKiKe YCTAaHOBJICHHE OTBETCTBECHHOCTH [JO/UKHOCTHBIX JIML, HMCHOLIKWX AO0CTYIl K
MEPCOHAbHBIM JaHHBIM, 32 HEBBITIONHEHHE TpeOOBaHMH HOPM, peryaupyrouHx o6paboTKy  3aluTy
NEPCOHAIbHBLIX JaHHBIX.

.HOPSUJ.OK BBO/JA B I€HCTBHE W U3MEHEHHSA [Tonoxenus.

1.3.1. TlonoxeHue BCTynaeT B CHIY C MOMEHTA YTBEPXKICHHSA €ro AMPEKTOPOM YUPEKIACHHS W
JeHcTBYeT 6eCCpOYHO, A0 3aMEHBI €10 HOBBIM MOJI0KEHHEM.
1.3.2. Bce uameHenus B [1010/KEHHA BHOCATCA COOTBETCTBYHOLLMM MPHKA30M.

. Pesxum KOH(bHﬂeHHPlaJTbHOCTH NEPCOHAJIBHBIX ANAHHBIX CHHUMACTCA B C/IyHae UX obe3nuuMuBaHusg U 1o

HUCTEYeHHH 75 ner CpOKa HX XpaHEHHdA, WIIH MPOAeBaeTCAd Ha OCHOBAHHWH 3aK/IHOYEHUA 3KCI‘1€pTH()ﬁ
KOMHCCHH YUYPECHKICHHS, €C/TH HHOE HE ONMPEeaC/ICHO 3aKOHOM.

2. OcHOBHBIE MOHATHSA
IIJUI L{eneﬁ HacToAlero HOJ'[O)KEHPIH HCHOHBBY!OTCH CJIBI.[)/K)U.[HE OCHOBHBIC TTOHATHA

— nepcoHalbHble JaHHble paboTHHKA — nt00as HHOOPMALMA, OTHOCHLLANCSH K OTPeleeHHOMY WK
onpesieNsieMOMY Ha OCHOBaHHH TakoH MH(pOpMaLHMH pabOTHHKY, B TOM YHC/IE ero hamuiius, ums,
OTYeCTBO, r0OJl, Mecsll, 1aTa H MECTO POXKIEeHHs, afpec, ceMeHHoe, COLMATbHOE, HMYLLIECTBEHHO®
nonoxkeHue, obpa3oBaHMe, mnpodeccHs, I0XONbl, Apyras HHPpOpMaLMs, HeobXxoaumas
paboToNaTeMIO B CBA3H C TPYIOBBIMH OTHOLIEHHAMH;

— [epcoHallbHble  JaHHble,  pa3pelleHHble  CYOBEKTOM  MEPCOHANBHBIX  [JAHHbIX  JUIs
pacnpocTpaHEHHA - 3TO MNEPCOHATbHBIE JAHHBIC, A0CTYN HEOrPAHHYEHHOIO KPYTa JIMLL K KOTOPLIM
npenocTaBieH HX cyObeKkToM ¢ corylacus Ha oOpaGoTKy nepcoHalbHbIX aaHHbIX. Corjacue
oopmseTcs OTAENBHO OT APYTHX cornacHil cyObekTa MepcoHaNbHBIX AaHHBIX Ha 00paboTKy
€ro NnepcoHalbHBIX JaHHBIX.

— 0bpaboTka nepcoHaNTBHBIX JaHHBIX — cOOp, CHCTEMATH3aLIMA, HAKOIIEHHE, XPaHEHHE, YTOYHEHHE
(oOHOBNEHME, H3MEHEHHE), MCMONb30BaHHE, pacmpocTpaHeHHe (B TOM 4YMCle repejaya),
obe3nnuunBaHye, OJOKUpOBAHME, YHMYTOXKEHME MEePCOHATBHBIX  AaHHbIX  PabOTHHKOR
YUpeKIeHHs,;

o KOH(bHReHUHaHbHOCTb NMEPCOHAJIBHBIX OAHHBIX — obazaTensHOE ans COGHI-OIIGHHH Ha3HA4YCHHOro
OTBETCTBEHHOI0 JHMLa, TMOJYYHUBIICIro AOCTYNN K MEPCOHAJIBHBIM [JdaHHLIM pa60THHKOB,



TpeGoBaHKe He AOMYCKATh MX pacrpocTpaHenus Ge3 cornacks pabOTHHKA MM MHOTO 3aKOHHOIO
OCHOBaHMS;

—  pacnpoCTpaHeHMe TepPCOHANBHBIX AaHHbIX — JEHCTBMA, HANpaB/eHHbIE HA Mepeaady
MepCOHANBHBIX JaHHBIX PAGOTHHKOB OMpE/ENCHHOMY KpYry JMI (Tepejada NepcoHanbHbIX
JaHHBIX) WM Ha O3HAKOMJIEHME C MEePCOHANbHBIMM JAHHBIMH HEOTPaHWYEHHOTO Kpyra JIul, B
TOM uMcie OOHapOJOBAHME MNEPCOHATBHBIX JAHHBIX PaGOTHMKOB B CPeICTBAX MaccoBOH
uHGOpMaUMK,  pasMellenue B MHOOPMALMOHHO-TENEKOMMYHMKALMOHHBIX  CETAX WM
Npe/0CTABIEHHE 10CTYNa K EPCOHAILHBIM JaHHBIM PAGOTHUKOB KAKUM-THOO HHBIM crniocobom;

~  MCMOJb30BAHME MEPCOHANBHBIX JAHHBIX — AeHCTBHMS (OnepauuH) ¢ NepcoHalbHbIMHU AaHHBIMH,
coBepLIAEMbIE A0TKHOCTHBIM JIMLIOM YHPEAKIECHHS B LIENSX NPUHATHS PELICHHH WK COBEPLICHNS
WHBIX JEHCTBHIA, MOPOKIAOUIMX FOPHAHYECKHE IOC/AEACTBHA B OTHOLIEHHH PaGOTHUKOB MO0
HHbIM 0BPA30M 3aTParMBaIOLIMX HX IPaBa H CBOGOIBI MK NPaBa U CBOOOABI APYTHX JIMILL;

—  GJOKMpOBAHME MEPCOHANbHBIX JAHHBIX — BPEMEHHOE MpekpalieHHe cOopa, CHCTEMaTH3aLwH,
HAKOTLTIEHHS, MCIO/Ib30BAHMS, PACIIPOCTPAHEHHs MEPCOHANBHBIX AaHHBIX PabOTHUKOB, B TOM
Yyuclie UX Mepelayu;

—  YHHYTOKEHHE MEPCOHANBHBIX [AHHBIX — JEHCTBMA, B pE3YNbTAaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTH COZIEPYKAHUE MEPCOHATBHBIX JaHHBIX B MHOOPMALMOHHON CHCTEME NEPCOHATBHBIX
JaHHBIX pabOTHMKOB WM B pe3y/bTaTe KOTOPBIX YHHYTOXKAKOTCA MaTepHallbHbIE HOCHTE/H
nepcOHaNbHBIX JaHHBIX paOOTHHKOB;

—  ofe3anMuYMBAHHME MEPCOHANBHBIX MAaHHBIX — JEHCTBHA, B pe3yNbTaTe KOTOPLIX HEBO3MOWKHO
ONpeeNHTh NPUHAILIEKHOCTb EPCOHANBHBIX JaHHBIX KOHKPETHOMY PabOTHHKY;

—  0OLIENOCTYMHBIE MEPCOHANbHbIE AaHHbIE — MEPCOHANbHBIE JaHHbIEC, N0CTYN HEOTPAHHHEHHOTO
Kpyra 7ML K KOTOPbIM NPENOCTaB/eH ¢ cornacus pabOTHNKA MIIM Ha KOTOPbIE B COOTBETCTBHHU C
(benepanbHbIMU 3aKOHaMH He pacrnpocTpaHseTcs TpeboBaHUe cobnwaeHms
KOH(UAEHLIHANBHOCTH.

—  uHbOpMalMs — cBeeHHs (COODLIEHHS, TaHHbIE) HE3aBUCHMO OT (POPMbI MX MPECTABNEHUS.

—  JOKyMeHTMpoBaHHas WH(opMauMs — 3adUKCHPOBAHHAA HA MATEPUATLHOM HOCHTENE MyTeM
JIOKyMEHTHPOBaHUA MHAOPMALMA C PEKBM3UTAMM, [MO3BONAIOUMMH ONPEACIUTE  TaKyIO
uHGOPMALIMIO HITH €€ MaTePHaIbHBIH HOCHTEIIb.

3. CocrTaB NepcoHAJbHBIX JAHHBIX PA0OTHHKOB
3.1.B cocTaB nepcoHanbHbIX JaHHBIX PAOOTHUKOB YYPEKACHHA BXOIAT:
—  aHKeTHble W OHorpadUuecKue JaHHbIC,
— of0pa3zoBaHue;
—  CBeJEHHs O TPYAOBOM M OOLLEM CTaKe;
—  CBEIEHHUs O COCTABE CEMbH;
— MNAacrnopTHblE JaHHBIE;
—  CBEJEHHA O BOMHCKOM YYETe;
—  cBeJeHus 0 3apaboTHOM 1uiaTe,
—  CBeJeHHs O COLMAJbHBIX JIbrOTax;
—  CHeLHAJIbHOCTS,
— 3aHMMaemas JOJ/KHOCT;
—  HajMuHe CyAHMOCTEH,
—  aJpec MecTa KHUTE/IbCTRA;
—  pomatiHui TenedoH;
—  MecTo paboThl WK y4eObl YUIEHOB CEMbH H POACTBEHHHKOB;
—  coaepKaHHe TPYAOBOTO AOroBOpa;
~  COCTaB JIeK1apUpyeMbIX CBE/ICHHH O HaJIMUMHM MaTepHalbHbIX LIEHHOCTeH;
—  coaeprKaHue JeKJapaliH, M0AaBaeMOM B HATOTOBYIO MHCTIEKLHIO,
—  MOMJIMHHWKH M KOTIMHU MPUKA30B M0 JIHYHOMY COCTaBY;
—  JMYHbIE [eJ1a U TPYAOBbIE KHHIKKHU COTPYIHHKOB]
—  nlena, cofieprKaliiie MaTepHaibl 10 MOBBIIEHHIO KBATH(QHKALMH 1 MEPENOAroTOBKE
COTPY/HHKOB, UX aTTECTALMH, CITyKeOHBIM pacc/ielOBaHHAM,
—  KOTWH OTYETOB, Hanpas/isgeMble B OPraHbl CTaTUCTHKH.
3.2. JlaHHble JOKYMEHTBI SBAAIOTCA KOHOUAEHUHATBHBIMY, DA 3TOM, YYUTBIBad UX MAacCOBOCTb M €AHHOE
MecTo 06paboTKM M XpaHEeHUs - COOTBETCTBYIOLIMH rpH() OrpaHHYeHHA Ha HUX HE CTABHTCA.

%"h



4. OO0OpaborTka nepcoHaJbHBIX JAHHBIX

4.1.B uensx obecneuenus npas u cBoGoa pabOTHUKA yupeKAECHUA W €ro MpeAcTaBUTENH npH obpaboTke
fepeoHalibHbIX AaHHbIX paboTHHKa 00s3aHbl cobmoaars caeayolmre obiuire TpeGobanus:

4.1.1.  O6paborka nepcoHaNbHBIX NAHHBIX PalGOTHHKA MOKET OCYLIECTBIATBCH MCK/IIOYUTENLHO B
uensax obecrnedenus CcoOMONEHHS 3aKOHOB M WHBIX HOPMATHBHBIX [PABOBbIX AaKTOB,
coneicTBHA pabOTHHKAM B TPYAOYCTPOHCTBE, OOY4eHHM M TMPOABHKEHMM M0 Ciykbe.
obecrievenna au4HON Ge3onacHOCTH pabOTHHMKOB, KOHTPO/IA KOIMYECTBA M KadyecTsa
BbINOAHAEMOH paboThl 1 obecrneyeHns COXPaHHOCTH MMYILIECTRA.

4.1.2. llpn onpeneneHuu obbema u cogepkaHus 00pabaThiBAEMBbIX MEPCOHANBHBIX daHHBIX
paboTHuka paboTonarens JOMKeH pykoBoAcTBOBaThes  KoHctuTyumeit  Poccuiickoii
@enepaunu, Tpynossim KonekcoM U HHBIMH defepaibHbIMU 3aKOHAMH.

4.1.3. IlomyueHne nepcoHaNbHBIX JAHHBIX MOXKET OCYLIECTBISATHCS KAK MyTEM MpPEACTABICHHS MX
caMUM pabOTHUKOM, TaK M MyTeM MOJTYYEHHs UX W3 MHBIX HCTOYHHKOB.

4.1.4. TlepcoHanbHble naHHBlE pabOTHHKA CENyeT MOAy4aTh y Hero camoro. Eciu nepcoHanbHbie
NaHHble pabOTHHKA BO3MOXKHO MOJIYYHTh TOJIBKO Y TPETbeH CTOPOHBI, TO paGOTHUK 10/KeH
ObITh yBEAOMIIEH 00 TOM 3apaHee W OT Hero AOJKHO ObITh MONYHYEHO MHCLMEHHOE COrJacHe.
PaGoronareas nomkeH cooGumTh paGoTHMKY O UesX, NPEANnonaraeMbiX HMCTOMHWKax M
criocobax mMoJy4eHHss MEpPCOHANBHBIX [aHHBIX, @ TaK )K€ O XapaKkTepe NOANEKAlNX
NOJYHCHHIO NEePCOHANBHBIX [JaHHBIX W MOCAEACTBUAX OTKa3a paboOTHMKA JaTh MUChMEHHOE
COrjlacHe Ha MX NOJY4eHHe.

4.1.5. Paboronarens He UMeeT Mpapa nojiy4ath U 06pabaTeIBaTh MEPCOHANbHBIE AaHHbIEe paGoTHHKA
O ero MOMUTHYECKHX, PETMTHO3HBIX M WHBIX YOEKIEeHMAX M 4acTHOW KM3HM. B cayuasx,
HeMOCPeACTBEHHO CBA3AHHBIX C BOMPOCAMM TPYIAOBBIX OTHOLIEHHWH JaHHbIE O YACTHOM KH3HH
paboTHuKa (MHGDOPMALMA O JKH3HENEATENBHOCTH B Cepe CeMeHHBIX ObITOBBIX, JIMYHbIX
OTHOLUEHWH) MoryT ObiThb nomydeHsl W oOpabortaHbl paboTozaTtenemM TOALKO C  €ro
[THCbMEHHOTO COTJIacHs.

4.1.6. PaGoronatesib He UMeeT NpaBo Mosy4aTh W 06pabaThiBaTh MEpCOHANbHbIE TaHHbIE PABOTHHKA
O ero 4JeHCTBE B OOLIECTBEHHbIX OOBEHHEHHSX WM €ro NpodCor3HON AeSTe/IbHOCTH, 34
HCKITIOYEHHEM CITy4aeB, NMPelyCMOTPEHHBIX (heepanbHbIM 3aKOHOM.

4.2.K ofpabotke, nepeaadye M XpaHEHHIO MEPCOHATBHBIX AAHHBIX PabOTHMKA MOFYT MMETb AOCTYII

COTPYIHHKH:

—  Byxranrepum;
— 3aMecTHTENH AUPEKTOpa;
— Cneuanuct no oxpaHe Tpyja;
~  Cexkperaps.
4.3. Mcnoab3oBaHue NepcoHanbHbIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C LIE/AMH,

OnpeaeHBUIMMH UX NOJYYEHHE.

4.3.1. TlepcoHanbHble JaHHble HE MOrYT OBITb MCMONB30BAHBI B LEAAX  MPHYMHCHMUS
HMYLIECTBEHHOIO W MOPA/IbHOTO Bpe/la rpak/JaHam, 3aTPYAHEHHUS pealu3aumH npas U ceobo1
rpaxzan Poccuiickoit ®enepauun. Orpannyenne npas rpaxian Poccuiickoii Meaepaimm Ha
OCHOBE MCMOMB30BaHHA HHMOpMaUMHM 00 MX COLMATBHOM MPOMCXOKIAEHHH, O PACOBOW,
HALMOHAILHOH, S3bIKOBOH, PE/MIMO3HOH W MapTHIHON NpPHHALTEKHOCTH 3anpelieHo M
KapaeTcs B COOTBETCTBMH C 3aKOHOATENTLCTBOM.

4.4.Tlepeniaua nepcoHaNbHbIX AaHHbLIX PaGOTHHUKA BOIMOXKHA TOJILKO C COTIacHs paboTHUKA MK B
ciyyasx, Mpsamo npeaycMOTPEHHbBIX 3aKOHOAATEIbCTBOM.

4.4.1.  Tlpw nepenaye nepcoHanbHBIX AaHHBIX paboTHHKa paboToaaTeNb JOKEH coboaaTh
cnenyrolme TpeboBaHus:

— He coo0LaTh NepcoHanbHbIe JaHHble pabOTHHKA TpeTheit cTOpoHe 6e3 MUCbMEHHOTO
corjiacus pabOTHHKA, 3@ HCKITIOUEHHEM CJIy4aes, KOria 3To HeoOX0aMMO B LEAX
NPENYNPEKACHHA YTPO3bl HKHU3HU U 3[0POBbIO pabOTHHKA, a TAKXKE B CilydasnXx,
YCTaHOBNEHHBIX (delepalibHbIM 3aKOHOM;

—  He coolLars NEpCOHalIbHbIE JaHHbIE paﬁDTHHKa B KOMMEPUYECKHX LUenax 0e3 ero
NMUCBbMEHHOI'O Corjlacus,

— TMPeoYNpeanThb NHIL, MOMY4aloUHX NepCoHalbHbIE JaHHbIe pabOTHHKA, O TOM, YTO 3TH JaHHbIE
MOTYT ObITh HCTIOb30BaHBI LB B LE/IAX, U1 KOTOPBIX OHH COOGIIEHBI, 1 TPeGOBATH OT
STHX JIMLL NOATBEPIKICHHUS TOTO, YTO 3TO Npasuno cobmoaero. Jlnua, nonyvarouime
MepCOHabHEIC laHHbIe pabOTHHKA, 06s3aHbI COBMIOAATE PEXKUM CEKPETHOCTH




4.5.

4.6.

4.7.

4.8.

4.9.

(xoH(MUAEHLUATLHOCTH). JlaHHoe NOOXKEHUE HE PaCNPOCTPAHACTCA Ha obmeH
nepcoHaIbHbIMU AaHHBIMH paGOTHUKOB B NOPA/IKE, YCTAHOBICHHOM denepanbHbIMU
3aKOHAMH;

—  pa3peLuaTh AOCTYI K M€PCOHANBHBIM JAHHBIM pabGOTHHKOB TO/ILKO CTIELMATbHO
YNOJIHOMOUYEHHBIM JIHLIaM, ONpee/eHHbIM MPUKA30M 110 YHPEKACHHIO, [IPH 3TOM yKa3aHHbI€
7MLA AO/KHBI MMETh NPaBo MOyHaTh TONBKO T€ nepcoHallbHbIE aHHbIE pabOTHUKA, KOTOPBIE
HeOOXOAMMbI /U1s BBIMOJIHEHHS KOHKPETHBIX byHKLHMH;

—  He 3anpaluuBaTh HHGOPMALIUIO O COCTOAHHH 310pOBbs PabOTHHKA, 38 HCKIIOUEHHEM TEX
CRe/IEHHI, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOYKHOCTH BbIMOMHEHHS PabOTHHKOM
TpyA0BOH QYHKLHH;

—  nepeaasaTh MEPCOHANbHbIE NAHHBIC paGoTHHKA NPEACTABUTENAM paGOTHUKOB B MOPA/KE,
yCTaHOB/IEHHOM TpYJOBBIM KoJieKcoM, ¥ OrpaHuuMBAaTh 3Ty HHPOPMALHIO TOIBKO TEMH
fepcoHaTbHbIMH IaHHbIMH PaOOTHHKA, KOTOPLIE HeoOXOAMUMBI U151 BBINOTHEHUS YKa3aHHBIMH
rpeacTaBUTENAMH HX byYHKLHH.

4.4.2. Tlepenaua nepCOHANBHBIX AAHHBIX OT AepyaTens WiH ero npeacTaBUTENEH BHEIIHEMY
noTpebHTeN0 MOKET JOMYCKAThCA B MUHMMAIbHBIX 06EMAX M TOIBKO B LIe/AX BbITIONHEHMA
3a1a4, COOTBETCTBYIOLIMX OOBEKTHBHOH MPUYHHE c6opa 3THX JaHHbIX.

4.43. Tlpu nepeaaue NepcoHAIBHBIX JAHHBIX paboTHHKa NOTPeOUTENAM (B TOM 4MC/IE H B
KOMMEPHYECKHX LENAX) 38 NPEe/bl yHPeRIeHNA paboTofaTeb HE A0JUKEH coolarte 3T
JlaHHblE TPETbeH CTOpoHe Ge3 MHCHMEHHOrO COTIacki pabOTHHKA, 32 MCKITIOUEHHEM CITyHAcs,
KOr1a 3TO HeOBXOMMMO B LeSX MpefynpeRIeHHA YTpo3bl JKH3HM W 310pOBbIO pabOTHHKA HITH
B Clly4asx, yCTAHOBJNEHHbIX (eepanbHbIM 3aKOHOM.

Bce Mepbl KOHOHAEHLHANLHOCTH NPH c6ope, 06paboTKe ¥ XpaHEHHH MEPCOHATTLHBIX JIAHHBIX
COTpY/HMKA PacrpOCTPAHAIOTCA KaK Ha GyMmaskHbl€, TAK W Ha JIEKTPOHHbIE (aBTOMATH3UPOBAHHbIE)
HOCHTENH HH(OpPMALIHHK.

He aonmyckaercs OTBe4aTh Ha BOMPOCEL cBA3aHHbIE C nepeaayed nepcoHanbHON MHGOpMALMK 1O
tenedoHy WK dakcy.

XpaHeHHe MepcoHaIbHbIX IaHHBIX JAO/KHO [IPOMCXOAMTH B MOPSAAKE, HCKITIOHAIOUEM HX yTpaTy WIiH
X HEMPaBOMEPHOE MCTOIb30BAHHE.

OGbexT NePCOHANbHBIX JAaHHBIX MMEET MNpaso obpaTuThCs K HOOOMY OMeparopy [IEPCOHAIbHbIX
naHHbIX ¢ TpeOoBaHHWEM YAAIWTh €T0O NepcoHalbHbIE JaHHbIE U3 obmero moctyna 0Oe3
AOMOMHMTENbHBIX YCTIOBHH [0Ka3bIBAHHUA (hakTa HernpaBOMEPHOH 06paboTKK NEePCOHATLHBIX AAHHBIX.

CyObeKT NMepcoHalbHbIX AaHHBIX CaM yCTaHaB/MBAET NEpeveHb NEPCOHATBHBIX NaHHBIX, KOTOpPbIE
MOFYT MCMOJIb30BaThCA MyO/NUMHHO, NpPH 3TOM NPUYMHBL MOXKHO HE YKa3blBaTb-OMEpaTop 00s3aH
y/laiuTh JaHHble W3 OOLIero JocTyna POCTO MOTOMY, YTO OHM OTHOCATCA K Onpe/e/ieHHOMY WK
onpenenstouemy auuy. Coraacue A0IKHO GbITh BBIPAKEHO OTACIbHO OT ApYrHX cornacuii Ha
06paboTKy NepcoHaNbHbIX NAHHbIX.

4.10.  Tlpu NpUHATHM PELUCHHH, 3aTPArHBAIOLINX unTepechl paboTHHKa, paboToAaTe b HE HMEET npaea

Suls

OCHOBBIBATHCA HA MEpPCOHANbHBIX JaHHBIX paBOTHHKA, NOMYHEHHBIX HCKIIOUHTEIRHO B pe3ysibTare ux
ABTOMATH3UPOBAHHOH 00pabOTKH WIH 3N1EKTPOHHOIO MOTY4EHHA. PaGoToaarenb Y4WThIBAeT JIH4HbIE
kauecTsa pabOTHMKA, €r0 100pOCOBECTHBIN U abdexTHBHBIA TPY L.

5. Komiiexkc 10KyMEHTOB, conmpoBO&KIANMHMIl mpouece oopmaenusi TPYA0BBIX
oTHOMEeHHiT pab0THHKA B Y4PeAKIeHNH NPH €ro npueMe, Nepesojie  yBOILHCHUN

WUndopmauus, npeacraBaiemas paGOTHMKOM TpPH MOCTYMICHHH Ha paboTy B yupexaeHue, A0JKHA
MMeTh JOKYMEHTAbHYKO (Gopmy. [Mpu 3aK/IIO¥EHHH TPYAOBOrO A0roBopa B COOTBETCTBHHM CO CT. 65
TpyaoBoro Koaekca Poceuiickoii efepailiMi JIMLO, MOCTynaiouiee Ha paboTy, TpeAbABIAET
paboTonaTento: '

—  [acmopT rpaxaaHuHa Poccuiickoit Deepaliny,

—  TpYAOBYIO KHHKKY, 32 UCKIIOHEHHEM CYHaCs, KOr/la TPY/IOBO#1 I0TOBOP 3aKIO4ACTCA BIEPBLIC
uAy pabOTHUK NOCTYNAET HA paBoTy Ha YCIOBMAX COBMECTHTENLCTRA, Anubo TpyAOBas KHUAKKA ¥
paGOTHMKA OTCYTCTBYET B CBA3N C €€ YTpaTOii MK MO APYTUM NpUUnHAM:

— CTpaxoBoe€ CBUAETENBCTBO FOCY}lﬂ.pCTBCHHOFO [eHCHOHHOIO CTpax0OBaHMA;

—  JIOKYMEHTBI BOMHCKOIO y4eTa — ansa BOEHHOODA3aHHbIX M JIHLL, noanexaumx BOUMHCKOMY YHETY.
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~ pokymeHT 00 oOpa3oBaHuu, 0 KBATHQUKAUMH WIH HATHIHH CreUHaTbHBIX 3HAHHI — NpH
NOCTYIUIEHWH HA paboty, TpedyiolLyto creuManbHbIX 3HaHWH HIH crnelxaibHOH NOAroTOBKH,

—  CBW/IETENIBCTBO O MPHCBOESHNH HWHH.
5.2.1lpn  odopmneHUH paGoTHHKa B YYPEKICHUE pabOTHWKOM OTAena Kalapos (cexperapem

PYKOBOLMTENR) 3ANOTHACTCA yHuduuMpoBaHHas dopma T-2 «Jlnunas kapToHKa paGoThuKka», B

KOTOpPO# OTpakaloTCs CIEAYIOLLNE aHKeTHbIe U Ouorpaduueckue JaHHbIC paboTHHKa:

_ obwme ceenenns (®.M.O. paborHuka, nara POXKIEHUA, MECTO POKACHHMA. rpazaaHcTBo,

oGpazoBanue, npopeccus, CTax paboThi, COCTOSIHHE B Gpake, MacrnopTHbIE AaHHbIE),

—  cBeIeHHs O BOMHCKOM Y4eTe;

_  jaHHble O pueme Ha paboTy;

B pasibHeilIeM B IMYHYIO KapTO4Ky BHOCATCA:

—  cpeJeHMs O MepeBO/ax Ha JApYryro pabory;

—  c¢BeaeHus 00 arTecTallkH;

—  cBelleHHs O MOBbILIEHHH KBAJIU(HKALIHH,

_  cBeeHMs O MPO(ECCHOHATBHOM NepernoaroToBKe:;

—  ¢BeaeHus O Harpajax (MOOLIPEHUSX), MOUETHBIX 3BAHUAX;

~  cpeaeHus 00 OTIyCKax;

_  cBeJIeHHS O COLMAbHBIX rapaHTHAX;

_ CBeLEHMs O MECTE JKHTEbCTBA M KOHTAKTHBIX TenedoHax.

5.3.Y cekperaps PyKOBOAMTE/S YHPEAKACHHA CO3AAKOTCA M XPAHSATCS CleAytoume rpymbl JOKYMEHTOR,
conepKallye JaHHbIE O paBoTHHKAX B €IHHHYHOM WITH CBOJIHOM BHIIE!

53.1. JIOKYMEHTbI, COAeprKallhe nepcoHanbHble NaHHBIE paGOTHUKOB (KOMIJIEKCE JIOKYMEHTOR.

COTIPOBOKIAIOLHE MPOLECC odopmieHHs TPYAOBbIX OTHOLIGHWH npu npueme Ha padory.
nepeBojie, YBOALHEHHH; KOMILIEKC MaTepHaioB 0 AHKETHPOBAHMIO, TECTUPOBAHUIO!
MPOBEIEHHIO coBecenoBaHHil ¢ KAHIMAATOM Ha JO0/KHOCTD: MOUVTHHHUKKY KM KOTIMK NPHKA30B
[0 UYHOMY COCTaBy; JM4HBIE /ena W TPYAOBbIC KHWKKH pabOTHHKOB, [ena, COAepHallne
OCHOBaHMS K MpWKa3y MO JIMYHOMY COCTaBy; Nejd, CcoAepIKalLME MaTepualbl aTTeCTalni
pabOTHHKOB; ciyxeOHBIX paccrie/IoBaHHi; cnpasoqﬁo—umfpopmaunoHﬂbm faHK OaHHBIX MO
nepcoHany (KapTOTEKH, KypHanbl); MOUTHHHHUKM W KOTHH OTUYETHBIX, AHATHUTHYECKHX W
CnpaBOYHbIX MaTepHalloB, nepefaBaeMbiX PYKOBOACTBY yUpeXkIAeHHUs, PYKOBOMHTEIAM
CTPYKTYPHBIX To/ipa3aeNieHuii; KoM OTHETOB, HATPaB/IAEMBIX B rOCY/1apCTBEHHbBIC opraHbl
CTATUCTHKH, HAJOroBble HHCMEKUHH, BLILIECTOSLIME OpraHbl YrpaBieHHs ¥ JpYrHe
yUpeRIeHH ).
JlokyMeHTaLusi MO OpraHu3aliu paboTbl CTPYKTYpPHBIX noapasaeneHuit (MoaokeHus o
CTPYKTYPHBIX ~ MOJIpa3/eNieHHsX, JIO/PKHOCTHBIE ~ MHCTPYKUHH palOTHUKOB, ~ MpHKa3bl.
pacriopsKeHus, ykasaHus PYKOBOACTBA yupex/IeHHs ), IOKYMEHTBI 110 MAaHUPOBAHHIO, YHETY,
AHAJIM3Y ¥ OTHETHOCTH B 4aCcTH pa6oThi C MEPCOHANIOM YHPSKACHH.
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6. JlocTyn K MepcoHAILHBIM 1aHHBIM

6.1. BuyTpeHHHH JOCTYTI (mocTyn BHYTPH yUpekKICHHS).

6.1.1. TlpaBo aocTyna K NepcoOHaNbHBIM JaHHbIM COTPYAHWKA HMEIOT:

—  JInpexTop yUpEeKACHUA,

—  Cexperapb PYKOBOIHTEIA;

_ 3amecTHTENW MpeKTOpa MO HampaBleHHIO NeSTENBHOCTH (IOCTYN K JIMYHBIM JIAHHBIM TOJIBKO
COTPYAHHKOB CBOETO noapa3eneHus);

— [lpu nepesoae H3 OAHOTO CTPYKTYPHOTO TO/Ipa3fie/ieH!s B Apyroe AOCTYN K NepcoHalbHbIM
JIAHHBIM COTPYAHMKA MOXKET UMETH 3aMECTHTED JMPEeKTOpa HOBOTO MOPa3IeICHA!S,

—  Cawm paBOTHHK, HOCHTE/Ib TaHHBIX.
Jlpyrue COTPYAHHKH YUPEKACHHA NPH BBINOHEHHH HMH CBOMX CITyKeOHBIX 00s3aHHOCTEH.

6.1.2. TlepeueHb ML, MMEIOLIMX N0CTYN K nepcoHabHbIM [1aHHBIM pabOTHUKOB, OMPEACIACTCH
NPUKA30M [MPEKTOpa Y4pEKACHUA.

6.2. BHewHWH 10CTYM.

6.2.1. K uucay MaccoBbix notpeGuTesieil nepcoHanbHbIX JaHHbIX BHE YYPEKIAEHHS MOKHO OTHCCTH
rOCYIapCTBEHHbIE H HErOCY1apCTBEHHbIC hyHKUMOHAIbHBIE CTPYKTYPbI:

—  Ha/IOrOBbl€ MHCMEKLIMH;]




— TNpaBOOXpaHHMTENbHbIE OPraHbl;
— OpraHsel CTAaTHCTHUKH;
—  BOCHKOMATBI;
— OpraHhbl COLHAIBHOrO CTPaXOBaHHU;
— TNEHCHOHHBIE (DOH/IBI;
— Noapasjie/ieHHs MyHHULIMNAbHBIX OPraHOB YIIPaBIeHHS;
6.2.2. Han3opHo-KOHTpO/bHbIE OPraHbl WMEIOT AOCTYN K uHbOpMaLMK TONBKO B chepe cBoeii

KOMIETEHLIMH.
6.2.3. Opranusauuu, B KOTOpblE COTPYAHHK MOXET OCYIIECTBISATH MEPEUMCIIEHHS JEHEKHbIX
CpeAcTB  (cTpaxoBble KOMIaHHH, HErocyaapcTBeHHbIE MEHCHOHHbIE  (DOHABI,

61aroTBOpUTEbHBIE OPraHHU3allMH, KPEAMTHBIE YUPEXKIEHHS), MOIYT NONY4UTh JOCTYN K
MEPCOHANLHBIM 1aHHBIM PabOTHHKA TOMLKO B CTyHae ero NMCbMEHHONO paspeLleHus.

6.2.4. Ceenenus 0 paGoTalolieM COTPYAHHMKE WM YKe YBONEHHOM MOTYT OBITh TpejicTaBIEHb!

Apyrod OpraHM3aueil TONBKO C MMCBMEHHOTO 3anpoca Ha OJaHKe yuYpeKIeHUS, ¢
NPHI0KEHHEM KOMMU HOTAPHANIBHO 3aBEPEHHOTO 3a8BAeHHA PabOTHHKA.

6.2.5. [llepconanbHble NaHHble COTPYAHMKA MOTYT GbITh MpPEACTABAEHbI POACTBEHHHKAM MJIH UleHam
€ro CeMbH TOJIbKO € MUCbMEHHOIO pa3pelLIeHHs CaMOro COTPYAHHKA.
6.2.6. B cayyae paseoja ObiBiuas cynpyra (Cynpyr) UMEKOT MpaBo obpatuthes B O6luecTBo ¢

MUCbMEHHBIM 3anpocoM O pasMepe 3apaboTHO# mnarthl coTpyaHuka Ge3 ero cornacus (YK
PD).

7. 3amuTa nepcoHaJbLHBLIX JAHHBIX

7.1. 3amMTa nNepcoHaNbHLIX JaHHBIX MPEACTaBAAET COBOH  KECTKO perjameHTUPOBaHHbIH  H

AMHAMUYECKH TEXHOJOrMYECKMH Mpouece, Mpeaynpexaaloluii  HapylieHue J0CTYNHOCTH,
UECNOCTHOCTH, JOCTOBEPHOCTH M KOH(PUACHUMATBHOCTH MEPCOHANBHBIX AAHHBIX M, B KOHEUYHOM
cuere, o0ecreunBAIOLMA OCTATOYHO HaZekHYKO Oe30macHOCTs MHAOPMALMM B npolecce
YNpaBIeHYECKOM U NPOU3BOACTBEHHOMN AEATENbHOCTH KOMIAHMH.
. 3aliKTa NepcoHanbHBIX NaHHBIX PabOTHUKA OT HEMPABOMEPHOTO MX MCTONB30BAHMA MM yTpaThl

AomkHa ObiTh ofecneueHa yupeIeHHEM 3a CYET €ro CPeAcTB B NOPAAKE, YCTAHOBACHHOM
tenepanbHBIM 3aKOHOM.

7.3. BHyTpeHHad 3ailumTa.

7.3.1. Jlns obecneveHus BHYTpeHHEil 3allMThI MEPCOHATLHBIX NAHHBIX PaGOTHHKOB HEOOGXOAMMO

cobaronats paa Mep:

— OrpaHMYeHHE W perjaMeHTalMs cocTaBa pabOTHUKOB, QyHKUMOHANLHbIE 00A3aHHOCTH KOTOPHIX
TpedyIOT 10CTYNa K MePCOHANbHBIM JaHHBIM COTPYAHHMKOB.

— CTporoe usbuparesibHOe W 0GOCHOBaHHOE pacrTipe/ie/ieHie JOKYMEHTOB M MH(OPMALIMU MEsKILY
pabOTHUKaMM;

— pauMoHanbHOE pasMelleHHe pabouux wmecT paGOTHHKOB, MPH KOTOPOM MCK/IIOYANOCh Obl
BeCKOHTPO/IbHOE HCMOb30BAHHE 3aLUMLIAeMOH HH(OPMALIUK;

~ 3HaHWe pabOTHWMKOM TpeGOBaHMH HOPMATHBHO — METOAMYECKMX NOKYMEHTOB MO 3alluTe
uH(OpPMALIMK ¥ COXPaHEHHH TalHbI;

— HaJM4yMe HeoOXOAMMBIX YCIOBMIt B MOMELIEHWHM I8 paboThl ¢  KOHMMAEHUMATLHBIMH
JNOKyMeHTaMK u 6azamu AaHHBIX;

— ONpejie/icHHE W periamMeHTauus coctasa pabOTHMKOB, MMEIOLIMX MpaBo AocTyna (Bxoja) B
MOMELIEHHE, B KOTOPOM HAXOAMTCSA BbIYUCIIUTENIbHAA TEXHUKA,

— OpraHu3auus nopsaaka yHHHYTOXKEHHA HH(opMaLKK;

— CBOEBPEMEHHOE BbIABIEHWE HapylieHWs TpeOOBaHMH paspeluTeNbHOH CHCTEMBI J10CTYNA
paboTHMKaMK MojapasaeieHus, .

— BOCMHTaTelbHad W  pa3biCHMUTENbHAas paboTa ¢  COTPYAHMKAMH  MOApa3fe/NeHus 110
NPEAYNPEKACHHIO  YTPaThl LEHHbIX CBeleHWH rmpu pabore ¢  KOHDUAEHUMATBHBIMU
JIOKYMEHTaMH;

~ HE JIoNMyCKaeTcs Bbla4a JIMUHbIX €/ COTPYAHMKOB Ha pabouue mMecTa pykosoauTenei. Jluumbie
Aiena MOTYT Bbi1aBaThCs Ha padouyve MecTa TONLKO reHepalbHOMY AMPEKTOpY, paGoTHMKaM
OTAeJIa NEPCOHANA H B HCKIIFOUHTE/IBHBIX CIY4asnX, M0 NUCbMEHHOMY Pa3pelleHHIO TeHEPanbHOrO
AWMPEKTOPA, - PYKOBOAMTENO CTPYKTYPHOrO noapasfefeHus. (Hanpumep, [PH NOArOTOBKE
MaTepuasoB 18 aTTecTauuu paboTHUKA).

7.3.2. 3awmra nepcoHanbHbIX 1aHHBIX COTPYAHMKOB Ha J1eKTPOHHBIX HOCHTENAX.
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Bce Manku, coaeprKallue nNepCoHalbHbl€ JaHHbIE COTPYAHHKA, NOJIZKHbl HMETh OFpaHH‘{eHHblH
nocTyn (TONMBKO [N COTPYAHHKOB OTZe]a MepcoHana W AMpeKTopa no WHMOPMalLHOHHBIM

TEXHOJIOTHAM).
7.4. BHewHss 3aimra.
7.4.1. Jlna obecriedeHWs BHEWIHEH 3aUIMTBI MEPCOHANBHBIX OAHHBIX COTPYOHWUKOB HeoOX0AMMO

cobnmoaaTs paa mep:
- 1OpAN0K NMpyemMa, yyeTa U KOHTPOJIA ACATE/IbHOCTH I"IOCCTHTCJ]C]‘:[;
—  [POMNYCKHOW PeKUM YUPEHIEHUS]
—  YUYeT W MOPSA0K BblAauH KITKOUEH;
—  TEXHHYECKHE Cpe/CTBa OXpaHbl (BuaeoHabnroaeHHE, CUTHAIM3ALMH);
— NOpsad0OK OXpaHbl TEPPUTOPHH, BHaHHﬁ, MOMELLEeHHUH, TPAHCMOPTHBIX CPEACTB,
7.5. Bcee nuua, cBa3aHHbIe ¢ noaydeHueMm, o0paboTkoi M 3aliMTol NepcoHalibHbIX JaHHBIX, 0043aHbl HE
pasriallate NEPCOHATbHLIE JaHHbIC pa6OTHHKOB.
7.6. Kpome Mep 3aLUMThl NEPCOHATbHBIX JAHHBIX, YCTAHOBIEHHBIX 3aKOHO/ATENbCTBOM, paboTonaTenu.
paﬁDTHHKH W UX NPEeACTABUTCIIM MOT'YT BblpaﬁaTblBaTb COBMECTHBIE MEPLI 3alUMTBI NMEPCOHAIbHbLIX
JAHHBIX pabOTHHUKOB.

8. IlpaBa u o0s3aHHOCTH paboTHHKA

8.1.PaBOTHMKM OOMKHBI OBITb O3HAKOMJIEHBI MMOZ  PaclMCKy ¢ JOKYMEHTaMM  YupeKIeHHs,
YCTAaHaBJIMBAIOLIUMH MOPAIOK 00paloTKM MepcoHalbHBIX AaHHBIX PabOTHHKOB, a Takke 00 MX
npaeax ¥ 00A3aHHOCTAX B 3TOH 0bnacTy.

8.2. B uensx 3alMThl NEPCOHABHBIX JaHHbIX, XpaHsaLlHXcs y paboToaaTtens, pabOTHUK HMEET NpaBo:

- TpeboBaTb MCKIKOYEHHS WIH MCTIPAB/IEHHA HEBEPHBIX HIIH HEMOJIHBIX JaHHbIX;

— mosy4aTbh cBOOOIHBIM OecraTHBIM J0CTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOYAs MpaBo Ha
nofiydeHue Komui 1000oH 3anucH, coaepKallel NepcoHalbHbIe J1aHHbIE.

—  epcoHalbHble [aHHble OLIEHOYHOrO XapakTepa [OMOJHMTL 3asBJIEHUEM, COAEPHKALIMM €ro
cOBCTBEHHYIO TOUKY 3PEHHA;

~  OnpenensiTb CBOMX NpeacTaBuTeNell Ui 3alllUThl CBOMX MEPCOHANBHBIX JaHHbIX,

—  Ha COXpaHeHHe W 3aLUTY CBOEH JIMYHOH KHU3HU M CEMEHHON TalHbI.

8.3. PabotHuk o00s3aH nepegaBaTb YUPEKAEHHIO KOMIUIEKC [OCTOBEPHBIX, [J0KYMEHTHPOBAHHLIX
MEPCOHANBHBIX [JaHHBIX, COCTAB KOTOpPbIX ycTaHoBieH Tpynosbim Koaekcom PD, a rarxke
CBOEBPEMEHHO co001aTh 00 U3MEHEHHUAX CBOMX MEPCOHATbHBIX NaHHBIX.

8.4.PaGOTHHMKH CTABAT yupeKIeHHWe B H3BECTHOCTb 00 M3MEHEHWH (aMUIIMM, UMEHM, OTHECTBa, NaThl
POXIEHHS, YTO TOJy4aeT OTPaKeHWEe B TPYIOBOH KHHXKKE HAa OCHOBAaHWW TMPE/CTABIEHHbBIX
n0KyMeHTOB. [IpM HeoOXOAMMOCTH W3MEHATCA JAaHHbie 00 oOpa3oBaHWHM, npodeccun,
CMeUManbHOCTH, NPUCBOEHHWH HOBOTO paspsia M mp.

9. OTBeTCTBEHHOCTH 3a pa3r/iameHne KoHGpHIeHIHAILHOIT HHOPMALHH, CBAZAHHON
¢ MePCOHAIbHBIMH JAHHBIMH

9.1.PykoBoauTenb, pa3peluarolldi AOCTYN COTPYAHMKAa K KOH(pHMIACHLHMAIBHOMY [OOKYMEHTY, HEceT
NepcoHaATBHYHK OTBETCTBEHHOCTH 3a JAaHHOE pa3pelleHHe.

9.2. Kaskblil COTPYAHMK YYpEsKASHUA, NONyYaroLui 115 paboTbl KOHQUASHUMAIbHBIA J1OKYMEHT, HECeT
eIMHOJMYHYIO OTBETCTBEHHOCTE 3@ COXPAHHOCTb HOCHTEIA H KOHDHAEHUHATBHOCTL HHBOPMALIMH.

9.3.Jluua. BMHOBHbIE B HApylIEHHH HOPM, peryJIMpYIOWMX MonyyeHHe, oOpaboTky M 3alIMTY
NepcoHabHBIX JIaHHBIX pabOTHHMKA, HECYT AWMCLMIUIMHAPHYIO, aJIMWHHUCTPATHMBHYK), rpa)1aHCKO-
TMPaBOBYK MM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH € (heePaIbHBIMH 3aKOHAMH.
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